Jessica Thompson
Email: jessica.thompson@email.com

November 4, 2025

Michael Roberts
Hiring Manager
Harrison Law Group
New York, NY

Dear Hiring Manager,,
I am writing to express my interest in the Legal Intake Specialist position at Harrison Law Group. With over five years of experience in legal support roles and a strong commitment to client service, I am excited about the opportunity to contribute to your esteemed firm.
In my previous role at Waters & Associates, I honed my skills in client intake processes, document management, and case preparation. My attention to detail and ability to manage multiple cases simultaneously allowed for efficient operations and positive client experiences. Additionally, my proficiency in legal software and case management systems further enhances my capability to streamline workflows and improve productivity.
I am truly passionate about working in the legal field and believe that the role of a Legal Intake Specialist is vital in ensuring that clients receive the support they need. I am impressed by Harrison Law Group's commitment to excellence and advocacy for clients, and I am eager to bring my skills to your team to help uphold these values.
I would welcome the chance to discuss how my background, skills, and enthusiasm align with the needs of your team. Thank you for considering my application. I look forward to the opportunity to speak with you soon.
Sincerely,,


Jessica Thompson
